
Arkansas & Oklahomaõs Leading 
Process Service Provider



} Pick Up Service ðWe offer a pick up service for Arkansas Law Firms in Pulaski County, Arkansas. 

} Billing Service: We will be happy to invoice you if you are with a law firm in Arkansas (all other clients), payment 
is required in advance. 

} Fax/Email Service - We can accept your service documents by fax or email, there is an additional fee for 
documents received by these methods. 

} Network Service - We can network with your system allowing you to upload your data and documents to us 
(regardless of what software you use). Network Service fee is $5.00 for each job received once the account is 
networked. NO SET UP FEES!!!

} Case Filing Service - (Arkansas Law Firms): We will file your original cases anywhere in AR or OK and prepare 
them for òProcess Serviceó directly from our office, the òCourt Filing Feeó must be attached upon receipt and the 
documents prepared for filing, case filing fee applies. 

} Skip Trace/Locate Service (Arkansas Law Firms) - We can attempt to locate a current home/work address when 
needed, skip trace service fees apply. 

} Affidavit of Service (Arkansas Law Firms) - We will be happy to mail the original affidavit to any AR court as a 
courtesy and mail you a copy. 

} Credit Card Payments ðWe accept Visa & Master Card payments, there is a 5% processing fee for all transactions.

} Place Order by Website ðSubmit new orders through our website in just three simple steps on our Order Now 
page. 



} We guarantee the service with unlimited attempts at the home & 
work address òor two possibleó addresses (located in the same 
county) provided to us up front . 

} If you have two possible addresses located in two different 
counties, please specify which address/county you would like us 
to attempt & focus on first. We will not reassign service to the 
second address/county unless advised by you at which time it 
would be entered in as an additional address.   

} Additional Addresses: When you provide an additional address, 
it is entered in and considered a òNew Serviceó and our regular 
service fee applies. We ask that you send a New Order Form 
along with a New Set of Service Documents when you are 
providing an Additional Address, so that we can process the 
additional address/new service right away.   



}Upload your data directly in to our system and just 
mail the service documents to us for processing. 

}When we enter attempt results in our system, they 
will appear on your system.

}No more coping and pasting email updates.

}When we key the job in as served, the same 
information will automatically appear in your 
system. 

}No set up fees to your firm!

}Network Service fee is $5.00 for each job received 
once account is set up.  



We will send you automated email updates when the 
server reports attempts or service details (no more 

wondering what is going on).

You can log on to our website to check the status of 
your jobs or review comments pertaining to the 

service 24/7 with a user name and password.   

www.arkansasprocessservice.com


